This is an abbreviated resume to protect my personal info. I will PM or email my full resume to someone who can seriously help me in my hunt for a job.  

EDUCATION

Florida A&M University – Tallahassee, FL

Major - Business and Computer Information Systems

WORK EXPERIENCE

1/04-present
RJ REYNOLDS CORPORATION – Detroit, MI



Field Marketing Representative

· Performed field research for the Detroit market 

· Set up promotions at special events and parties

· Built working relationships between the company and venue owners

5/03-12/03
GENERAL MOTORS ACCEPTANCE CORPORATION – Auburn Hills, MI



Accounts Specialist - Insurance Total Losses

· Responsible for maintaining and updating a special accounts database

· Negotiated settlements with insurance companies for GMAC loss vehicles

· Assisted customers with loan deficiencies pursue GAP claims after total losses

2/02-present
VIP MUSIC GROUP – Detroit, MI and Tallahassee, FL



Owner / Producer / Engineer

· Arranged, promoted, mixed and mastered music projects for clients

· Set up affordable high quality demo packages for aspiring musicians

· Performed sub-contract production work for major record labels

6/01-8/01
GENERAL MOTORS ACCEPTANCE CORPORATION – Detroit, MI



Internet Remarketing Intern

· Responsible for submitting vehicles to sale on SmartAuction website

· Responsible for monitoring and plotting the data for website access

· Generated monthly sales and car buyback reports

· Managed GM dealers national contact database

5/00-8/00
GENERAL MOTORS ACCEPTANCE CORPORATION – Detroit, MI



Cash Management Systems Intern

· Handled cash flows for the GMAC branches outside of the Executive Office

· Responsible for balancing daily cash allowances

· Performed maintenance of PCs in conjunction with the EDS Corporation

· Performed bank wire transfers

10/98-8/99
GENERAL MOTORS ACCEPTANCE CORPORATION – Detroit, MI



Cash Management Systems Co-op

· Processed expense reports for company employees

· Responsible for bank deposits and records

· Generated monthly travel summary reports

COMPUTER SKILLS

All versions of the Windows OS, Photoshop, Word, Excel, Access, Publisher, Lotus, PowerPoint, and Outlook

REFERENCES AVAILABLE UPON REQUEST

